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GUIDELINES FOR INTERIM REPORT

(July 2010)

One of the conditions of funding for our awards is that project teams will produce a short Interim report to indicate progress is being made and whether or not the outcomes are likely to be achieved on target. 

A final report for your project is also expected.
The interim report should be 2-4 A4 sides and include:
1. A brief outline of:
· report title, details of the award-holder and institution
· summary of aims and objectives
· outline of progress to date against the project plan including specific activities undertaken
· future stages/developments toward completion of the project
· any impacts on the original project plan, content and/or time-scale
· summary of expenditure to date
On the basis of this report, the ESCalate team may make contact to discuss the potential for these initial findings and outputs being used to contribute further to ESCalate publications, workshops, conferences, etc.

Please note that any dissemination of outcomes should acknowledge the support of the project from ESCalate and feature our logo (available from the ESCalate Funding Opportunities page) where appropriate.
If further guidance is needed please contact teresa.nurser@bristol.ac.uk .
